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Start a new drawing (NEW)  based on PostalCAD Space 
Management  template. Follow  instructions  to  attach 

(MX) and color key external references. 

Pick the *Set Layer (SB) option and choose a standard 
PostalCAD  space layer. Workroom floor operations and 

staging are placed on the FACPLAN-BOUNDARY layer (created 
when “Workroom” is selected). 

Use the RECTANGLE (REC) and PLINE (PL) commands to 
create closed boundaries, tracing workroom and support 

spaces from underlying external references. 

Use the HIGHLIGHT  SPACE  (HS)  utility to hatch spaces 
with transparent fill. 

Break large, complex spaces like aisle ways and corridors 
into multiple, smaller areas. 

Use the *SPLIT (SSP) command to subdivide spaces and 
the *MERGE (MPS) command to combine them. 

PostalCAD Space Management drawings are used by a variety of customers to 
track and analyze space allocation within mail processing facilities and retail & 
delivery units. 
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Use SET  ARCHITECTRUAL  SCALE  (SAS)  utility to control 
size of space text. 

Use the *TAG  SPACE  (TS) 
feature to identify spaces 

and display area in square feet. 
Selecting a workroom floor 
space will cause the Select 
MODS dialogue to appear. 

Selecting any other type of space will initiate a sequence of 
prompts at the command line for user input. This input is bro- 
ken into two parts: 1) room number and 2) description. For 
each of these parts you have the option to pick text or attrib- 
utes from the underlying external references to supply key in- 
formation. 

If no underlying text is available then hit Enter and type the information in 
the edit box.  

Use the READ ROOM TAG (RRT) command to automatically read un- 
derlying room tag data to label support spaces. 

In the *TAG SPACE (TS) utility, use the “Bigger/Smaller/Rotate/ 
Move” options to change the size, and placement of tags. 

Use the “Sequential” option to create unique tags with indexed suffix and 
the “Staging” option to tag staging space associated with a mail processing 
operation. 

 

 
 
 

Use the *SCALE TAG  (SST)  utility to change the size of one or 
more labels after spaces have been tagged. 
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Use the *ZOOM TO (ZS) utility to automatically zoom 
to a specific space. 

 

 

13Use  the  *REPORT (SMR) utility  to  create  a  Space 
Management Report based on selected areas. 
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